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SAVITRIBAI PHULE PUNE UNIVERSITY

Name Correction System
Step-by-Step User Manual for Colleges

College Login with PUNCODE

® Select 'College’ on the login page.

® Enter your College PUNCODE (e.g. PUN12345) and Password.

® Enter CAPTCHA and click 'Sign In'".

© Admin/Support

FLogin

College Log In

Entar your login cradentials

© Instructions [ TIFT

PUNCODE: Use your college puncode for login.
Password: Use your BCUD login password here.

User ID / Email

Enter User ID or email address

Security Captcha

Savitribai Phule Pune University




Dashboard & Pending Applications Queue

® View student submissions received under your college PUNCODE.
® Search by PRN, Student Name, or Application Number.
® Click 'Verify / Review' on an application.

o1
= Name Correction 1_.. A colege@gcoe.sdu v

& | College Dashboard

CAAPO00000 Verification Portal

mw, warify student aligibiiity, check fees, attach forwan

ﬂ_ College Authority Eﬂe
Rav

B Collage Authority

5 College Dashboard

& notifications ‘8 1- wding College Reviaw v i1c vartied 1o Univaesity ° 1 oved by Linivarsity O 0-. sed | Rejecisd

Search Application, Sudent Name, or PRN Status Filter
Search by PRM, student name, app number... Al Sratuses (excluding Drafy) - | :
App Number Student Details Correction Type Submission Date Status Actions
2 s Rahul Suresh Patil . ; cub: 47 e P26, BTG B 12 Submitted ToColis: = = & iy |
NC-202680817-0002 et i i P Student Name Sub: 17 Aug 2026, 0250 BM IS SubmittedTaCollage & Inward & Accept l £ Werify |
. . Rahul Suresh Patil = e nn E e E— |
NC-20260817-0001 R e e S e 2 Student Name w17 Aug 2026, 12:23 PM 15T Dispatehad | = Ve“fy-'l




Inward Application (Lock Student Edits)

® Click 'Inward & Accept for Review'.
® Status updates to 'AcceptedByCollegeForReview'.

® This locks student edit/delete privileges while under college review.

o1
= MName Correction 1_.. A& coliege@gcoe.sdu v

& [ Calege Dashboard

B coilege Auitority [f3 CAAPOD00O0O Verification Portal

mw, warlfy student aligibiiity, check fees, attact

ﬂ College Dashboard

& Hotifications z jI: wding Collage Revian { i1.: vardes 1o University ° 1 oued by University O 2:-. sed | Reiecied

[+ Logout

Search Application, Student Name, or PRN Status Filter
Search by PRM, student name, app number... All Statuses (excluding Draft) - “ | :
App Number Student Details Correction Type Submission Date Status Actions
5 s Rahul Suresh Patil O R TE e AT B DO VT Dk 1 R e S = = i P |
NC-202680817-0002 e e i o Stuclent Name Sub: 17 Aug 2026, 250 BM IS Submitted oCollage & Inward & Accept |2 Verify |
Rahul Suresh Patil - . - | |
= - A dent Name ube: 17 Aug 2026, 1233 PM ) 2
NC-20260817-0001 Reguestad) Rahula Suresh Patl sl : l = \c'cllfy.'!
pyright & 2026 I I t t

Inward & accept this application for review? Student editing authority
will be locked.

Cancel




STEP 4

Verify Eligibility and Upload Document

® Verify the University Eligibility Number and Attach Eligibility Document (Highlighting Student Name)

ﬂ_ College Authority

B2 Coliege Dashboard

& hotifications

Mame Correction

& | Codlege Dashboard | Verifly NC-20260817-0002

{2 College Application Verification

Fof: NC-20260817-0002

Applicatio

ol: 17 Aug 2026, 02°50 PM

& Inwarded: 17 Aug 2026, 03:08 PM IST

'

college@groe. edu

| + Back to College Dashboars. |

Status: Accepted for Review

(T) Step 1: Verify in College Eligibility List & Attach Highlighted Document

Student Name PRI Hurnber
Rahul Suresh Patil PRN2224001236
EligiBiiity Murmkse Faculty
EL2024005678 Engineering
Phine Mumbe

9975556093

Attach Eligibl Student Name) *
Choose File Mo file chosen
et with siudent name highlighted (POFUPGIPHG)
fication Remarks | Dptianal)
o., Verifisd against 20624 -20Z5 admisslon elgibility merm fist..,

[# Requested Correction

Reguestad Studsn

Rahul Sureshia Patil

() Step 2: Verify & Accept Student Change of Name Documents

foctiment uploadad by the studeat, Madk chechmark 1o verly snd sceept esch documan

<3 Process College Action

| ' Return to Student




STEP 5 Check Student Details & Verify Documents

e Compare Current Name vs. Requested Corrected Name against the College General Register (GR).
e Click the eye icon to preview uploaded proofs and tick the 'Verified' checkbox for each valid document.

= Name Correction & college@gcos.edu v

A College Authority

8 College Dashboard (@ Step 2: Verify & Accept Student Change of Name Documents

A Notifications
- it uploadad by the studant. Mark chackmark to verify a1t 9ach documant

E* Logout Document Type Original File Verify / Accept Action

o o Printing_Recsipt NC-20... ) o e Dacai |
HSC [ Passing Certificate @D Vert=d @ ViewFirst [ @ View Document |

Printing_Receipt_NC-20. " E e
Domiclie Certificate > ‘ rified @ View First L-';Y) View Document |

Marksheet pdf i
Semester Marksheet 15t Yoar @0 Verfed @ View First L-.-‘.‘-Vnew Dccumenl]

— —— W — - —— — - — -

College HemMarks | Recommendations

Recommended for university approval after verifying eligibility, documents, and fee compliance,

[® HSC / Passing Certificate —

AT
et et/
LGRS

SAVITRIBAI PHULE PUNE UNIVERSITY

¢ @ Mark Inspected & Verified




Name Correction

B college Authority

ES College Dashboard

A nNotifications

& Logout (2) Step 2: Verify & Accept Student Change of Name Documents

spect each document uplondad by the aludent. Mack checkmark 1o ey and |/—\

Document Type Original File Verify [ Accept Action
Printing_Receipt_NC-20 (AT TR TETe
' 4 ! i

HSC / Passing Certificate

Choose Fiie  No file chosen

signad and stampad official forwardng letter from College PrincipaliAuthority (PDFIPGPNG

STEP 6 Upload College Forwarding Letter

e Enter your College Outward Reference Number (e.g. COEP/EXAM/NC/2026/0412).
e  Upload the signed and stamped College Forwarding Letter.
e  Enter institutional recommendation remarks.

= Name Correction

B college Autharity

— - -

B College Dashboard

(3) Step 3: Attach Official College Forwarding Letter & Forward to University

Callege Dutward Reference Number * ’

NCOE/MC/01232026

ttach Official College Forwarding Letter Document =

Choose File  Collegeletter.pdl
Uplead slgned and stampad sfficial forwarong letier from Callsge Principalifuthority (POFJPGIPNG]
College Remarks / Recommendations

NjA

126 Savitribai Phule Pune University, Al rig

A& college@qgcoe.edu v

4 college@groe edu v




STEP 7 Forward to University / Return to Student

e  Click 'Verify & Forward to University' to send to University Department.
e  Or click 'Return to Student for Correction' if documents are unreadable or having wrong information
e  Orclick 'Reject Application' if inadmissible.

= Name Correction f,.o A college@gcoe.edu v

<% Process College Action

e — — - — - —
<« Forward to University

College Dashboard |

B coliege Autharity

2 Return to Student

— . — ——y - -

Copyright @ 2026 Savivios! Phule Pune University. All 1ights reserved,

<% Confirm Forwarding to University

Are you sure you want to forward this application to the University
Saection?

(SO Forward Application

Savitribai Phule Pune University




O Return Application to Student

Reason ( Remarks for Return *

Documents do not match will College Records

R

STEP 8 Handle Applications Returned by University

e  Check applications marked 'ReturnedToCollege'.
e Read University remarks, provide required clarifications, and click Update and Forward to University'.

= MName Correction [__.a A college@groeeduy

& | Callege Dashboard

B coliegs Authority [f3 CAAPOD00O0O Verification Portal
Ravinw, varlfy student aligibiity, check fees, attach forwarding ferters & forward applications fo Universiry

B8 Coliege Dashboard

A no ons = 9 L q 2 2 ° 1 O i

Bending Collegs Reviaw Farwarded 1o Univessity Approved by University Retured | Rejecied

Search Application, Student Name, or PRN Status Filter

Search by PRM, student name, app number... Al Sratuses (excluding Dralt) e | >

App Number Student Details Correction Type Submission Date Status Wﬁmﬁ
" . Rahul Suresh Pati . 17 A D D DST | | = ]
NC-202680817-0002 A S — £ Student Name Suly: 2028, 02:58 BM ReturnedTaCollege 2 Verify

Copyright & 2026 Savitrial Phule Pune University, All rights reserved,

Savitribai Phule Pune University




B college Authority

ES College Dashboard

A nNotifications

% Logout

B college Autharity

B College Dashboard

= Name Correction

& | Calleg ity NC-2

{2 College Application Verification

Faof: NC-20260817-0002

& college@qgcoe.edu

board I

o Returned by University for Correction

“Not Approved, College Letter Gaes not have Stamp,

nlity Letter*

Z Modify Names

- . —— g SR . — e p—

—— - — -

admissior ty merit list..

= Name Correction

o Returned by University for Correction

"Hot Apgroved, College Letter cdoes not have Stamp, Highlight Student Name in blity Letter”

can modify the shgio@ity docym

= CAAPOODDOD Cormmction: StudantName

— - —— — -4 - ——— -

——

(Z) Step 2: Verify & Accept Student Change of Name Documents

1 ta Student

® G

4 college@groe edu v

5: Ratumned to Collage

# Requested Correction

Student b

Rahit-Suresh-Patl

Rahul Sureshia Patil

& Madify Application Names ]

<% Process College Action

+ Update & Forward to Unive:

1 to Student

A




SAVITRIBAI PHULE PUNE UNIVERSITY

Name Correction System
Step-by-Step User Manual for Students

Student Login

Open the portal URL( namecorrection.unipune.ac.in) and click on the 'Student' tab
Enter your registered PRN Number / Email and Password.
Type the CAPTCHA code shown on screen and click 'Log In'.

© Admin/Support

$lLogin

Student Log In

Enter your login cradantials

@ instructions / F41

Use pravious sassions username and password for login. Do not craata new account if you
have created account in previous session.

Only one account per student 15 allowed,

User ID / Email Password
Enter User 1D or emall address

Security Captcha

PRI
Mwu
sgpor == ===

i

Keap me signed in

Savitribai Phule Pune University



https://namecorrection.unipune.ac.in/Account/Login

STEP 2 Dashboard & Initiate Application

e Check your profile summary (PRN, Eligibility No, PUNCODE).

= Name Correction )} A student2@university.edu

& | My Profile

A suden B Student Profile
B wy Profie @ 1 any information |5 incarrect, pleass use the Name Correction modude to submit 8 corfection request.
PROFILE IO STUDENT NAME USERID
PROF1001 Rahul Suresh Patil student2@university.edu

MOBILE NO MOTHER NAME
9975556093 Sunita

PUN CODE EMAIL
testeng student2@university.edu

ELIGIBILITY NO
EL2024005678

FAN

PRNZ2024001236

FACULTY

Engineering

e Click on the 'Apply for Name Correction' button.

Name Correction Q A student2@university.edu

& | My Profile /| Mame Correction

ﬂ_ Student

5

Previn Submil
Dacument e

Mame Correction

B Select University Document

(i) Step T: Selact the category of the university document that needs carrection and upload the ariginal copy,

Document Category *

-- Select Category -- w

i Phula Puna LUr




STEP 3 Select Document & Enter Exam Details

e Choose the document type to correct (Marksheet, Passing Certificate).

= Name Correction 0 A student2@university.edu

& | My Profile /| Mame Correction

ﬂ_ Student

Saloct ;
a . Dacumert ; Carrection

Previnw Subwmil

Mame Correction

B Select University Document

(i) Step T: Selact the category of the university document that needs carrection and upload the ariginal copy,

Document Category *

-- Select Category -- w

— Selpct Category —
Semester Marksheets

Passing Cartificate

Copyright & 2028 il Funa L

g recarved,

e Enter your Examination Seat Number, Academic Year/Semester, and Passing Month & Year.

Mame Correction Q L student2@univessity.edu

& / My Profile | Name Correction

B student

@ : : ‘ : 6

Select

By Frofiie D e Type Preview Submit
[# Mame Correction
@ Appilcation History B Select University Document

A nNo

1T} Step 1: Select the category of the university document that needs correction and upload the original copy,

Document Catagory * Corree
Semester Marksheets ™

e correction fee for Semester Marksheets is 7250,
[~

Academic Year * Semester *

——3  __ Seiact Academic Year - b -- Select Semester - ~ ‘—

Seat Number * Passing Year * Passing Month *

Enter Seat Number - Select Passing Yaar — ~ — Select Passing Month - v ff—




STEP 4 Upload Document to be Corrected

e Upload clear scanned copy of your current document (PDF under 5MB).

= Mame Correction 0 A student2@university.edu

action Fee: 1250

Semester *

Semester 2

Passing Month *

August v

e Click 'Next Step' to continue.

Upload Document File *

&

Fill in all details first
Allowed fermats: PDF, JPG, PNG. Max: 10MB

Uploaded Marksheets

Semester Marksheet (1st Year - Semester 2) - Seat No: 452525 | Passing: August 2026 |m|
File: Marksheet (2).pdi , e EE———,

— B




STEP5 Select Correction Scope

e Choose what needs correction: 'Student Name Only’, 'Mother Name Only', or '‘Both'.
e Click Next.

Name Correction 0 A student2@university.edu

& | My Frofile /| Mame Cosfrection [/ Select Typa

B student

@ (2 3 .
Select Enter Supporiing
My Profile Type

. . & Previgw Submit
Document Carrection Documents

Name Correction
T Application History = Select Correction Type

B Notifications Ploass select the type of name cofraction you want Io apply for, (Corréction Fee: 2250)

O: O

‘s Name Both Names

mather's name details Caorrect both student and mother's

[Z* Logout

Student Name

Correct your first, middle, or last nama

Next —+

E=
o
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STEP 6 Enter Corrected Name Details

e Review your existing name in the left column.

o Enter the corrected First Name, Middle Name, Last Name, and Mother Name in the right column.

e Click ‘Next’ to Save & Proceed to Uploading Documents.

Salact Ent
Dacument Correction
B 1y profiie
[ Name Carrection # Enter Correction Details
& Student Name Correction
Flekd Current Record Value
First Name * Rahul
Middle Name Suresh
Last Name * Patl
£¥ Mother's Name Correction
Movide e propos eling for the mather's name detalls as
Field Current Record Value
Mother's Name * Sunita
Back

they

eeeeeeee

& stedent2@university.edu

Proposed Corrected Value
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Sureshi

Fatll

ehuld appear o universily records.

Proposed Corrected Value
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&

,_)




Upload Supporting Documents

e Upload mandatory proofs: HSC Passing Certificate and Domicile Certificate.

e Upload Government Gazette copy (if name was legally changed), Aadhaar card, or Affidavit if
applicable.

e Click ‘Next’ to Preview Documents
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[ fiass chraticn € Upload Documents
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STEP 8 Application Preview

e Review the complete application summary and verify all spellings.

= Name Correction .f;‘. L student2@univessity.edu

@ Application Preview

(@) Please review all details carefully bafore submitting. Changes cannat be made after submission

£ STUDENT INFORMATION
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Faculty: Engineering
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Seat Mumber: 452525 Passing Month: August Passing Year: 2026

# CORRECTION DETAILS
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~ Student Name Correction
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&% Mother's Name Correction

Current Mothar's Nama Cormctad Mother's Name

R Sunitaa




STEP 9 Submit Application

Click 'Submit Application'.

= Name Correction
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STEP 10 Track Status in Application History

e Go to 'Application History' to check live status (Submitted to College, Accepted, Forwarded to

University).
o Click 'Details' to view the complete verification timeline.

= Name Correction

& | My Frofile | Application History

(& Application History

B student

B wmy erofile Bearch AppBeatian Mumbses Status

& Name Correction e.g. NC-2026... All Statuses o
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STEP 11 Resubmit (If Returned by College or University)

o If status changes to 'Returned for Correction’, click ‘Details'.

= MName Correction L? A student?@universty.edu -
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A suden (C: Application History
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e Read the return remarks, Modify the application and resubmit it
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STEP 12 Pay Processing Fee (Post-Approval)

e Once approved by the University (Status: Approved), click 'Pay Now' to pay the Application Fee
(X250/marksheet)

= MName Correction 1'79 L studentZ@university.edu

# | My Profile | Application History

(L Application History @ New Apgiication
= Search Apphication Number Status Fram Data To Date
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Srudent: Rahul Sureshi Patil = o
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e Complete the X250 per marksheet online payment through the University Payment Gateway.
2]
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& Pay Fee
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@ Your Name Correction Application (NC-20260817-0001) has been approved
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Rahul Suresh Patil
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STEP 13 Download Challan & Forward for Printing

®  Download your official Payment Receipt / Challan PDF.
® Click 'Forward for Document Generation' so the Result Section can generate your certificate.

Image Pending Due to Unavailable Payment Page in Test Environment

SpeedPost Dispatch & Tracking

When status shows 'Dispatched’, note the 13-character SpeedPost tracking number.
Click 'Track on India Post' to check live postal transit by entering the tracking number.

= Name Correction

fT.o L studentZ@university.edy

i Pre D it
015 Wi
Domicile Certificate Marksheat.pd! 17 Aug 2026 t il
MB File:
244 PIA ST
Samester Marksheet (2nd Year - p . Gant Gensrated
Pl Printing Receipl NC-20260807-0001 018 o | @ view ailiEeeiian
Seat No- 3515134 (2. paf MB 9 File
Passing: Fetvuary 2023 =
= 7 Aug 2026, 12:45 PM ST
3 015 @ Miew Generated Document Verified
o i College Ellgibility List Document HSC Passing.paf 17 Aug 2026
[# Mame Co MB File Processed by: Depariment Acmin
(T3 Application Hist 015 @& View
SRR B College Forwarding Letter HSC Passing.pdt wp 17 Augz028 o 17 Aiigy 2028, 12:45 BM 15T
Sent to Printing Section
. Processed by: Department Admin
015 & View
Corrected Generated Document Demicike_Cert.paf e 7 Aug 2026 i
Aug 2028, 12:45 PM IST
Inwarded by Printing Section [Printing)
Processed by; Printing Gfficar
17 Auig 2025, 12:45 PMIST
Print Completed & Forwarded to Dept Admin
Processed by: Printing Gificar
g 2
D Disp Isp 1
Tracking Number: EK1734567891N
[ 1 Track Package (ndiaPost) |
oht @ 2026 Sevitribal Phaile Pune University. All rlghts reserver




